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Compliance Officer
Timeframe: 
1. Within 1 week of taking on the role
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://fintrac-canafe.canada.ca/training-formation/role/role-eng
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online broker training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/post/fintrac-office-policy-and-compliance-regime-builder
e. Review of completed Brokerage Compliance Regime Manual
f. Meeting with the outgoing compliance officer to discuss job role and responsibilities and corresponding brokerage-specific responsibilities under Compliance Regime
2. Every Two Years after taking on the role 
a. Review of completed Brokerage Compliance Regime Manual
The Broker
Timeframe: 
1. At Least Once
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://fintrac-canafe.canada.ca/training-formation/role/role-eng
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online broker training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/post/fintrac-office-policy-and-compliance-regime-builder
2. Every Two Years after the foundational training
i. Review of completed Brokerage Compliance Regime Manual
New Agents to the brokerage or to the industry
Timeframe: 
1. Before Dealing with any brokerage clients
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://www.fintrac-canafe.gc.ca/guidance-directives/overview-apercu/multimedia/1-eng?v=role
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online agent training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/pd/270?code=RVHJyDXD2j
e. Attend a meeting/presentation with the brokerage compliance officer to review the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
2. Every Two Years after joining the brokerage
a. Attend a ‘refresher’ meeting/presentation with the brokerage compliance officer to review any changes to the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
Current agents at the time of the compliance regime completion
Timeframe: 
1. Once at the implementation of this compliance regime
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://www.fintrac-canafe.gc.ca/guidance-directives/overview-apercu/multimedia/1-eng?v=role
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online agent training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/pd/270?code=RVHJyDXD2j
e. Every Two Years after initial training
i. Attend a ‘refresher’ meeting/presentation with the brokerage compliance officer to review any changes to the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
Any Brokerage employee that handles cash who doesn’t fall into the above categories
Timeframe: 
1. Once Before Handling Cash 
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://www.fintrac-canafe.gc.ca/guidance-directives/overview-apercu/multimedia/1-eng?v=role
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online agent training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/pd/578/crea-fintrac-course
e. Attend a meeting/presentation with the brokerage compliance officer to review the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
2. Every Five Years after initial training
a. Attend a meeting/presentation with the brokerage compliance officer to review any changes to the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
Any Brokerage employee that has role in your brokerage under the Compliance Regime who doesn’t fall into the above categories
Timeframe: 
1. Once Before performing the role 
a. Download and review - Operational Brief: Indicators of Money Laundering in Financial Institutions related to Real Estate: 
i. https://www.fintrac-canafe.gc.ca/intel/operation/real-eng.pdf
b. Watch FINTRAC’s video Your Role in Fighting Money Laundering and Terrorist Financing.
i. https://www.fintrac-canafe.gc.ca/guidance-directives/overview-apercu/multimedia/1-eng?v=role
c. Review FINTRAC guidance materials 
i. https://www.fintrac-canafe.gc.ca/re-ed/real-eng
ii. https://www.fintrac-canafe.gc.ca/pen/1-eng
d. Complete the online agent training course provided by AREA at AlbertRealtor.ca
i. https://albertarealtor.ca/pd/578/crea-fintrac-course
e. Attend a meeting/presentation with the brokerage compliance officer to review the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 
2. Every Two Years after initial training
a. Attend a ‘refresher’ meeting/presentation with the brokerage compliance officer to review any changes to the brokerages policies and procedures as well as a brief time of Q & A for the agent to be well versed in their responsibilities 

Any of the above who switches jobs within brokerage and has a new role under the Compliance Regime
Timeframe: 
a. Once Before performing the new role 
i. Meeting with the compliance officer to discuss job role and responsibilities and corresponding brokerage-specific responsibilities under Compliance Regime
